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JOB TITLE: Education Technology Specialist           STATUS: Exempt    

           

REPORTS TO: Director of Educational Technology  TERMS: 215 days/ Non-Contract 

 

DEPARTMENT: Technology Department   PAY GRADE: AE104   

 

 

PRIMARY PURPOSE: 

To integrate technology into the curriculum in a way that develops skills, increases understanding, and 

explores applications so that students and staff utilize instructional technology to increase performance. 

 

QUALIFICATIONS: 

Education: 

 Bachelor’s degree from accredited university 

 Valid Texas teaching certificate with required endorsements for subject and level assigned, preferred 

 Master’s degree, with emphasis in instructional technology, preferred 

 Minimum of two years teaching experience, preferred 

 School district experience preferred 

 

Special Knowledge/Skills: 

Knowledge of trends and issues in technology, effective teaching strategies, curriculum reform, and other 

research that impacts technological instruction 

 Strong adult training skills 

 Advanced knowledge of curriculum development 

 Strong organizational, interpersonal and communications skills 

  Ability to work as part of a team 

 Expertise in Windows platforms in various technologies 

 Exhibits leadership skills 

  

MAJOR RESPONSIBILITIES AND DUTIES 

 

1. Coordinate planning sessions with individuals, teams, or departments providing guidance for effective 

use of technology applications as part of the instructional process. 

 

2. Assist with developing technology-based instructional strategies for teachers and students. 

 

3. Work cooperatively with principals and teachers to implement instructional technology. 

 

4. Model technology-based instructional strategies for teachers and students. 

 

5. Provide technology training for students, teachers, administrators, and support staff in the district 

on various platforms and applications. 

 

6. Assist teachers and administrators with software and hardware selection. 

 

7. Assist in the planning, development, and implementation of technology grant applications. 

 

8. Assist with planning and conducting periodic needs assessment/evaluations related to the technology 

requirements of the district. 

 

9. Share strategies for technology management to maximize effective use of computers and software. 

 

10. Assist with the implementation of the campus and district technology plan. 

 

11. Performs other duties as assigned. 
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WORKING CONDITIONS: 

Mental Demands: 

Ability to communicate effectively (verbal and written); coordinate campus and district functions; maintain 

emotional control under stress. 

  

Physical Demands/Environmental Factors: 

Travels between campus assignments; occasional district/regional travel; occasional prolonged hours; 

steady phone interactions; moderate standing, walking and bending; occasional lifting up to 45lbs. 

 

  

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required. 

 

I have read and understand the responsibilities and duties required for this position as outlined above. 

 

 

__________________________________________________ 

Printed Name 

 

 

___________________________________________________ 

Signature 

 

 

___________________________________________________ 

Date 


